INTER-OFFICE CORRESPONDENCE
LOS ANGELES UNIFIED SCHOOL DISTRICT
CHANDLER LEARNING ACADEMY
TO:  All Teachers                                      DATE: September 17, 2015
FROM: Kristine
SUBJECT: MiSiS Codes
MiSiS has a new code for documenting student absences.  (
If a student is absent and you do not know the reason, mark the absence with a 0.

If a student is absent and the parent gave you a note stating it was due to illness, mark the absences with a 1P. 

If a student is absent and the parent gave you a note from the doctor, mark the absences with a 1M and submit the note to the office.
If a student is absent and the parent gave you a note and the reason the parent gave falls under unexcused you mark the absence with a 2.  

Please make sure that you save all the parent notes for absences (except doctor notes) in the absence folder given to you in the beginning of the year.

Thank you for all your due diligence with these codes you all have been doing a great job correctly marking students’ absences.  

